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Submitting Schedule Requests as a Provider

Dashboard  Reports ~ Whiteboards ~ Provider Requests

Starting Your Request on Web
To start, log in to TigerConnect

Physician Scheduling on the web and Provider Requests View: ((Panding Fequess ©
click Provider Requests. Once there,
click New at the right of the screen.
g Requests

Click the dropdown menu under Select request type to choose your type of request and length. Click
the dropdown menu under Select a length to choose an exact day to request off, or if choosing a range
of days, your start and end dates. Optionally, you may leave a comment to the schedulers in the section
at the bottom of the screen. Click Submit Request.

View My Schedule —— . . .
|—| By clicking View My Schedule,
Build a Request your schedule will display in
month view with your name
Fequest Type highlighted in yellow.
Select request type: Select a length:
Day Off Request v v Single Day I
Range of Days I
Date: Sun Mon Tue Wed
28 1 2 3
| N-Call - Brown | N-Call - House | N-Call - Peterson | N-Call - Jaxson
| am-Reyes
| Use Year View I
. | N-call - water | N-Call - Vanders | N-cali- Upton | N-cal-pike
Provider Comment: J om-Reves
14 15 16 17
| N-Call - Brown | N-Call - Peterson | N-Call - House | N-Call - Jaxson
y | am-Reyes
| N-call - Water | N-call-Vanders | n-cal-pike | N-call-Upton
| am-Reyes
Add Another Request
I
. . . Build a Request Delete Reques
Alternatively, you can click on Use Year View to

select your requests. Any dates highlighted Request Type

yellow indicates that there is something already Selectreauest iype:
scheduled for that day. Once you have chosen —
your dates, scroll to the bottom of the screen Dates:
to find Provider Comments and submit your

request.
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Day Off Request v

Requesting Lucas P Reyes for 2021
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Requests m
Provider Comment  Type Job Submitted Dates Update
Luas P Royes payor - osit021 0757 pm | O8insiz0at S - Once the request has been submitted, you
v will have a quick summary of the request. You
= can View, Edit or Retract the request as
needed.
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Submitting Schedule Requests as a Provider

Starting Your Request on Mobile

Go to the Requests tab on the bottom menu. Tap the Request type dropdown menu to select the
type of request that you want to submit. After choosing the type of request, choose the start and end
date for this request. If choosing only one day, make the start and end day on the same date.

€3 TigerSchedule
Request Time Off

Request type

PTO V-
Mar 05, 2021 v
Mar 05, 2021 v

Cancel

OK

Cancel Done

Enter a comment ...
e

Feb 04 2020

Mar 05 2021
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Me Group Tally Requests  Settings

In the last field, you Where submitting on the web or mobile applications,
may enter additional you will receive an email notification (example below)
information to the verifying your pending request.

scheduler or whoever
is approving the

request. Fkkkkkkkkikkikkekkx DO NOT REPLY TO THIS EMAIL
kkkkkkkkkkkkkkkkkkk
Tap Submit to A new request has been sent for your group.
complete the request Please login at https://schedule.tigerconnect.com to see the
’ results.

Created: 03/05/2021 10:49 am
Type: PTO

Requested By: Lucas Reyes
Date(s): 04/05/2021 - 04/05/2021
Job: Pediatrician

Status: Pending

Thanks

Your Request has been submitted.

Done



https://schedule.tigerconnect.com

